MySWTC Course Registration Instructions — Dual Enrollment

1. Login to your student portal by visiting www.myswtc.swtc.edu and clicking on Student

Portal Homepage.

Self-Service Portal

Log into the portal to view your academic information, receive personalized communication, and use our self-service tools.
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2. Before you can register, you must complete the annual Financial Responsibility

Agreement. Click My Profile and then Document Center from the menu on the left side.
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3. Choose all programs from the Programs dropdown and then select the SA - Financial
Responsibilities Agreement and the AM - Secondary Demographic form.
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4. Read each document and check ‘l agree’ and click submit.
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5. Click Academics and then Registration from the menu options on the left side.
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6. Choose the appropriate program and term you would like to register for and click

‘Register.’

e Ifyou are enrolled in multiple programs, select the program you’d like to register for (Start
College Now, CollEDGE Up, or Youth Apprenticeship).

e Registration for multiple programs will need to be done separately.

e Only select Fall Il term if you are registering for Pistons to Pathway or 11-12-14
Nursing Pathway courses.

e Select Fall 2025 term for all other courses.

Online Registration

Welcome to Online Registration.
Use the following search criteria to narrow your focus when searching for a course.

Note: Select only Fall Il or Spring Il terms if you are a CollEDGE Up or Start College Now, dual-enrollment high school student.
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Refresh Page

[ 0 You currently have 2 programs. Select the program and term carefully to avoid payment issues. ]
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7. Search for your desired course using the search box in the upper right-hand corner. We
recommend searching by course code — example: 12-345-678.

8. Click the green add (+) button to left of the course(s) that you’d like to add.
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9. Once you’ve selected all your courses, click the ‘Register/Unregister’ button under
‘Selected Courses’ section.
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) Please click the Register / Unregister button to complete the registration process.
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10. Click ‘Register.’
Congratulations! You are officially registered for your course(s)! You can view your

course schedule on the left-hand side under ‘Academics’ — ‘My Class Schedule’.
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Register in 3 easy steps.
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ﬂ You are almost there. Click on Register button to complete registration.

Code Titie Section | Schedule Credits | Campus | Building/Room Location Instructor Course Attributes Status Reason | Last Day to Drop Term Period shift

Selected 5/13/2024 12:00 AM | 1/15/2024-5/17/2024 | Not Applicable

Southwest Tech Main Campus | Nicely, Melinda | Degree-level Course
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