Sammy Student
1460 Student Street
  City, WI 53888 
608.123.4567
sammystudent@gmail.com



Professional summary
Energetic and reliable business professional skilled at building strong relationships. Possess sound analytical and problem-solving skills. Eager to bring effective organization and communication skills to a company searching for quality management support.

Skills 
· 
· Customer service oriented
· Project management skills
· Detail-oriented
· Proficient in Microsoft Office, Excel, and PowerPoint
· Able to prioritize tasks
· Excellent interpersonal communication skills

Education
Southwest Wisconsin Technical College, Fennimore, WI 
Business Management, Associate Degree: anticipated graduation, May 2027

Professional Experience
ABC COMPANY, Platteville, WI 
Business Internship, June 2026-present
· Enhance database efficiency by cleaning and updating records.
· Communicate with customers and assist with inquiries and issues.
· Collaborate with the manager to track inventory and ensure proper supplies are on hand.
· Streamline scheduling for team members and updating employee records.

MENARDS, Platteville, WI 
Shift Manager, August 2025-present
· Supervise and create schedules for ten employees.
· Communicate with customers and assist with inquiries and issues.
· Manage inventory control functions, reducing surplus and no-value inventory stock by 20%.
· Monitor expenses and overhead, such as overtime, damages, and stock attrition.

SUBWAY, Fennimore, WI 
Sandwich Artist, September 2023-June 2025
· Greeted guests and properly prepared their orders.
· Collected payment from customers and made correct change as needed.
· Adhered to all quality standards and procedures.
· Restocked supplies and tracked inventory to ensure the proper amount was on hand.

